A TYPICAL AFFIRMATIVE ACTION PLAN FOR A COMPANY 


The following typical Affirmative Action Plan (AAP) is based 
upon Order Νο. ἡ as taken from the Federal Register, Volume 
35, No. 25. The AAP was prepared by the plans for Progress 
Companies and as such made into law. 


and i ial coordinati: il © 
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The Equal Employement Opportunity Policy of 
Company. 


Development or rea 
of the equal “employment 
ЕЙ 
‘The contractor's policy statement 
noua indicate (he chier слоу: од 
“ომ; ~ 


and provide, 


Inch 


yes 


ded | Remarks | Appendix 


Specific b 
Include, EN 
eruit. hire. nd prompte all job 

ns without regard to race, 


38 


Where sex is a bona fide occupational 
orien ορ 


(2) Base deeitons on employment so 
эз to further th eqnai cm- 
ployment opportunity. 


loy 
О) Insure that promotion dreistons 
e in accord with principles of equal 
employment opportunity и 
only valid requirements for promotional 


(4) Insure that all other personnel ac- 


Mons such a pensation, benets, 
transtera. Ἰαγοῖς, la 
company sponsored training, education, 
Tuition assistance, social and recreation 
be administered without 
«їшїп, sex, or па- 
here sex is a bona 
апеле, 
ontractor should periodically 
ses of all personnel actions... 


to Insure equal opportunity. 


Signed by Chief Executive Officer 


2. Dissemination of Policy 


Remarks 


Internally 
s (D) Include #6 In contractors росу 


up E A 
г, magazine, annual report, and 


pap 
other media. 

(3) Conduct speclal meetings with 

executive, management, and supervisory 


plementation, ing clear the chief 


«Ὁ Schedule special meetings with all 
‘other employees to discuss policy and 
explain Individual’ employee responsi 
bilities. 


(5) Discuss the policy thoroughly In 
ployee orientation and manage- 
ment training pro 


with "lon ос TO ТЕГЕН 
ет of p policy. and request (пе сотре 
айо: 


რა Include nondiserimination ciauses 
їп all unlon agreements, and review all 
contractual provisions to ensure they are 


(8) Pub'ish articles covering EEO pros 
grams, progress reports, promotions of 
minority employees, ete, In company 


publications, 
, 6? Post the polley on company bulle- 


GO) When employees are featured in 
product or consumer advertising, both 


minority and nonminority employees 
оша be pictured. 
Externally 
) Inform all reeruiling sources ver- 


bally and in writing of company policy, 
stipulating that these sources actively 
recrult and refer mincrities for all posi- 
tlons listed. 


«à» Incorrorate The Equal Opportuni- 
ders, len 


consumer or help wanted advertising 
both minorities and  nonminoritles 


(5) Send written notification of com- 
pany policy to all subcontractors, ven- 
dors and suppliers requesting appro- 
priate action on their part, 


m executive of the contractor 
Аааа оа 
fer of conan Equal Oppo 
ums Depende? anon 
Geographical alignment of the com 
thi nis sole responsibility. He 
should be given the necessary top man- 


should ‘lide, but not necessarily 


Responsibility for Implementation of Policy 


Included 
ae 


Remarks 


Appendix 


limited to: 

Developing policy statements, 
afirmative action programs, internal 
and external techni 


(2) Assisting in the Mdentiténtion of 
as. 


ου 
Assisting, line management im 
arriving at solutions to problem: 


(D Deenir and implementing 
audit and reporting systems that will 


‘Measure effectiveness of the con- 
tracto ”s program. 


an Indlente we Tor remedii action 
(ID. Deter ი denree to which 
κ. and objectives 


ი бене τα Maisa БИ To bone 
tractor nnd enforcement | arencies, 
minority orrantzations, and community 


Keep nianngement informed of 
latest developments in the entire equal 
‘opportunity 


co) Line repone. should, in- 
ფიძი, but not be limited to, the follow- 
(1) Assistance in the identification of 


problem nrens and establishment of local 
And unit ronis and objectives, 


(2) Activo Involvement with Toca] 
minority organizations and community 
action rr 


'ouns, 
(3) Periodic audit of hiring and pro: 
motion patterns to remove Impediments 
to the attainment of დიის amd objec- 


(4) Regular discussions with local 
managers, supervisors nnd employees to 
be certain the contractor's policies are 
being followed, 


(5) Review of Ux ‘ations of all 
gmpiosees to Insure minorities are given 
portunities for trm id pro- 


(ο Career counseling Tor wl em- 
ployees. 


«Ἵν Periodic audit to insure that cach 
location is in compliance in areas such 


(D. Posters are properly displayed. — — 
ил 


GD AN facilities inetuding company 
housing, are fnot desenrerated, both in 
policy and in us 

ШШ) "Minority employees are afforded 


portunity and nre encouraged 
to participate In all company sponsored. 
educational, treininm, recreational and 


Boctal activities. 
(8) Supervision Should be made to un- 
derstand that their work performaneg ia 

ing evaluated on the basis of 
equal employment oppert elf 
ults, as well as other criteria, 


4, Review of Utilization Analysis 


me ction programs must con- 
tain the ο ος dnforma 
ali major job cate- 
gorios at the facility, ад гладот ор оме, 
M minorities are currently being under- 
utilized in ai 


any 100 cates 


red with the total work 


пел. =ч utilization analysis 


Inch 
ез 


дед Remarks 
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(4) The general айды ‘of minor= 
ites having requisite skills in the imme- 
£ 


ils ШШ an area მს which 


nority employees within the contractor's 
Organization: 


7) The anticipated expansion, con 
fraction and turnover of and in the work 


"(5 The existence of training матат 
tions capable of training minorities in 


(9) The degree of training which the 
contractor Is reasonably able to under- 
take as а means of making all job classes 
available to minorities. 


applic 
იხ) токот "танов Indicating minorii? 


jased upon the Government's ex- 
perience with compliance reviews under 


past eight (8) years, iy groups 
re most likely to be nderutlised in the 


erefor 
Special attention to these categories in 
his analysis and goal setting, 


` Progression 


ine Charts 


Rosters 


ant 
ow Data 


"Applicant 


Rejection Ratios 


Special attention 
directed at 6 cate. 
gories in analysis 
and goal setting 


› No formal techniques established 
for evaluating arecuvenes 


Indentification of Problem Area (Continued) 


Included 


ves. 


no 


Remarks 


endix 


m. 

РТВ Lack of access to sul [abis housing, 
inhibits employment of qualified minor- 
ities for professional and management 


positions. 

(10 Lack of sultable transportation 
(public or private) to the workplace in- 
hibits minority employment. 


(17) Labor unions and subcontractors 
not noli Iheir responsibilities. 


(18) Purchase orders do not contain ~ 
FEO cla 


use, 
(19) Posters not oix display. 


5. Identification of Problem Area 


(a) Án In-depth analysis of the fol- 
Jowing should be made. paying particular 
‘attention to apprentices and those cnte- 
вогіез listed in § 60-21104) 

(1) Racial composition of the work 


Included Remarks Appendix 
ves. 
J,K 


12) Racial composition oF appilcant 


The total selection process in- 


1 
1. 
à 


rocess, and similar factors. 
(4) Transfer an tion practices: 
(5) Facilities, company sponsored rec- 
reation and social event 
rams such as educational 
(6) Seniority practice: 
provisions of union contracts. 
(Т) Apprenticeship pronrem: 
იამა AN company training ОР 
tw» Work foree aitttud 
(10) ‘Technical phases of compliance, 
such as poster mid. აი! მიი კიი to Inbar 
unions, retention of ni tons, notin- 
cation 
кеч მისიაა? Teme are 
M the analy: Torzecljve 
CDU UOS 
CD Aw under ‘of minorities. 
їп specific work elassifteation: 


(2) Lateral and. ფის onl Tove 
t 


higher percentage of minorities 


(4) Application “and related pr 
ployment forms not in compliance with 
local, State, or Federa! le-l-In:ton. 


(8) Postion deseri os mavcurate TA 
ud na 


ი ფინიში 
relation to position requirements and Job 


(1) "Test farmi nat valldaled by loca- 
tion, work performance and metusion of 


Moy Teter М ratio oT nones ჯი the 
hiring supervisor or manager Indicates 
an abnormal percentape are being re- 
Jected ns compared to nonmivority 
applicants. 


(9) Minores ате oxehided from or 
pany spon- 


De fa Co sesreration XI cug 
some focii 


ღე geilen contrite to 
edad 


appie 
ο ου 
provement programs. 


Establishment of Goals and Timetables 


Includeà Remarks Appendix 
ves. no 


(a) Te Бона and timetables devel- 


Ле In terms oi 


“oth 
action program, Thus, in establish- 
ing the size of his goals and the lent 
of his timetables, the 


should consider at least the 
factors listed in 199-2110 
(b) Involve personnel relations sat, 
department and division bends, and oe 
managers in the goal setting 


Зо) Goals shouid be significant, meas- 

uurable and attain 

) Goats should be specie Tor Bian 
timetables 


(o бона may not be HE and in. 
flexible quotas which must be 

must be targets reasonably attainable by 
means of applying es 


* Goals and Timetables should 
be designed to correct any 
identifiable deficiency. 


List identifiable areas for 
which no Goal/Timetable has 
been established and/or con- 
tractor's explanation for 
such situation. 


Company need only to establish 


lization of non-whites. In 
establishing goals take into 
account, the company's hiring 
program and the availability 
of recurites. The goals 
established should be realis- 
tic, in that, the goals should 
be meaningful, ones that can be 
reached through the activities 
of the company's plans and the 
availibility of non-white 
recruites. 


T. Development and Execution of Problems 


ა The contractor should conduct 


Included Remarks Appendix 
ves. по, 


ееп ош. a disproportion: 
ate number of minorities, such require- 
ments should be professionally validated 
to job 


(2) Approved "position descrip 


and promotion process. Copies should 


X1) АШ personnel Involved Ta TRS τος 
galt, screening, selection, promotion, 

disciplinary, and relate 

Should be carefully selected and trained 
insure elimination of bias in all per- 


(2) The contractor should validate all 
selection criteria (Note Department of 
(33 Fı 


uunscored application 
rest records, and credit checks. 


БЕРЕ 


there existe data sureste that 


dectively valid. 


эла 


(e) Surrested techniques to Improve 
recruitment nnd increase the flow of 
low: 


of Problems ( 


(D Certain, such იი the 
in Leave. Job Corps, Fqual Ogpor- 
tun! neentrated Em 
ployment Procraims, ο. 1 Youth 
ών ος es, an 
ა XIII his y ο 
Toliment, the State Employ თოს Rosen, 
specialized employme 
1 


comm туло 
эз individuals shall be added to recie 
ing sources, 


(2) Formal briefing sessions should be 
held, preferably on company premires, 


should be made for refers 
follow-up with source 


"ort 
to include minorities on the P.rsev ο 


( 
pade а 

er Days, > 
НИНИН 


employees “shar 
ვე 


(6) Active particion m ton 
Fairs” 15 desirable. Company representa- 
tives so participe თ 
authority to make o 


(8) Bpeclal "Employment рот 
shot ο 


ternnieal co-op 
Programs with the predominantly Hore. 


(i) "After school" and ‘or work-study 
Jobs for minority youths, 


(Hi) Summer jobs for undërprh 


ჯის! 


(v) Summer work-study programs for 
faculty members of the predominantly 


ne aT TNT 
ment, programs for the hard-cor 


19) When тестии Brochures rier 
torially present work 

minority members of the ‘fork "tone 
should be Included. 


media оп & regulae basis, 


T. Development and Execution of Problems (Continued) 


ა rq contractor should Insure, that 
ος 


tuntty for ns for 


18y employees do determine sesdemie 


Included 


уез 


no 


Remarks 
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Ca Initiating necessary remedial, 


and Кш 
format | employee, evaluation 
4 


qualifications 


£ the lowest 


hen apparent iv 

sed over for upgrading, 
E ervisory Personnel to su 
mut written Justin 


stablish forn τος сот: 
ms to Include attitude do 
ont. education ald, fob rotation, 


стичу e 


atory cffe cet 


n faciilties and с 
d social and recreation ae- 
 dvsenronatnd. Actively eneour- 
© minority employees lo participate, 


| 
| 
| 
| 
| 
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8. Audit and Reporting Systems 


(a^ The contractor should monttor 


sure nondiscriminatory 
ага ou 


Incluó: 


ves. 


Remarks 


Appendix 


contractor shontd requiro 
< [rom unit managers on 
‘vette Pasis av to deeree to which 
tate ог wit ponla nre attained and 


o E Кн Thou review 
with sll Jevels of 


X She contractor Fhould advise Top 
т effectiveness 
to improve 


elory performance. 


9. Support of Local and National Action Program 


<a) The contractor should appoint 
кеу members of management to servo 
оп Merit Employment Councils, Com- 
munity Relations Boards and ‘similar 


Incl 


es 


деа 


no 
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(b) "The contractor should encourage 


minority employees to actively partic- 


| 
| 


олова Guidance Josttates, Vesti- 
raining Programs and similar 
EE 


The contractor should assist sec. 


ployment market on a more equitable 
ar 


) The contractor should publicize 
тео of minority employees In 
lo minority news media, 


B EP contractor should support 


ieveloped by the National Al- 
Hance of it. Inessmen, the - 


Чоп and similar organizations. + 


А.А.Р. INCLUDES 


60-2.11 


ents о 
;,Efféctive afirmativ 
ut not 

D р, the following 


SUMMARY 


Required Utilization 
Goals 
Support Deta 


Reasons for Lack of Goal 


Jes 


(e) Estsbfichment of go: 


tired ineredi- 
e wction programa. tives by organizational units and job 
category, including timetables for 

მეამა big comptetto 
venim ris (D Development and execution of ac- 
ს оргаш designed to elimi- 


the contractors caus) 


portunity po! 


m cit 
(b) Formal interna and ex. 


semination of the со 


©) Establishment, ot 
of 


ment ορ. 
personnel ections. | / 
d 


ο problems. 


Ë 
vus and further designed to 

айша established gonis and oh necting, У 
ЕЯ 
TI 
ით 


ternal audit 
measure effectiveness 


rogram, A 
4) Active support of შინის and йа 
tional conim acon progre (7 


and report 


οἱ 


Prepared by a Task Force of the 


Business and Industrial 
Council (BICC) 


Coordinating 


ΑΡΡΕΙΡΙΧ А 


# EQUAL EMPLOYMENT POLICY 


It s the policy of not to discriminate 


e against any employe or applicant for employment because of 


race, color, religion, sex, or national origin. We will take 


affirmative action to ensure that applicants are employed, and 


that employes are treated during employment, without regard 


© to their race, color, religion, sex, or national origin. Such 


action shall include, but not be limited to the following: 
employment, upgrading, demotion, or transfer; 
recruitment or recruitment advertising; layoff 

or termination; rates of pay or other forms of 
compensation; and selection for training, including 


apprenticeship, 


The work performznce of all levels of employes shall be evaluated 


on the basis of your equal employment opportunity efforts and 
results, as well as other criteria, 
Mr. has been appointed Director, Equal Opportunity 


+ He will report to me quarterly on the results of 


Prograr 


our affirmative action program, 


OMPANY 


NAME OF 
s/ 


» President 


რ EEO Coordinator 


APPENDIX B 


SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY UNDER EXECUTIVE ORDER 112ს6 


Gentlemen: 


The U. S. Department of Labor has now authorized * 
to obtain 8 Compliance Report Certificate once each year from each 
supplier with whom we may place purchase orders involving both Govern- 


ment and Commercial procurements and to renew this Certificate each 
year. 


The attached Form > When completed and signed, will 
be effective for a year, and will tell * an: 
the Government whether or not your firm is in compliance with Executive 
Order 11216 and, if you are not, will give the circumstances under 
which you are required to comply. 


Since neither of our companies can anticipate the value of future orders, 
we ask that your firm carefully read, and execute the enclosed Form 

&nd return to* within 
fifteen days after receipt. Should you have any questions regarding 
Form 


» do not hesitate to call one of the following 
Supervisors: 


Your compliance with this request is appreciated. 


* Name of Company 


APPENDIX в 


COMPLIANCE REPORT CERTIFICATE 


A. „Наз your company filed the required Employer 
Information Report, EEO-T (Standard Form TOUT" 


with the Secretary of Labor's Joint Reporting Com: 
mittee for the prior period ending March 31? 


Yes] nol] 


If your answer to Question A above is "No," check 
the following appropriate reason for not filing: 


[|1 iC then ons моне реш 
company-wide: 


С 2 Have specific exemption from Secretary 
of Labor as provided in Section 204 of 
Executive Order 11246, as amended. 


Within thirty (30) days after receipt of any order 

from Corporation and prior to each March 
31 thereafter, during the performance of work under 
seid order, the undersigned agrees to file 
Standard Form 100, entitled "Equal Employment 
Opportunity Employer Information Report EEO-1" 
im accordance with instructions contained therein, 
unless such firm has either filed such report within 
twelve months preceding the date of the award or is 
not otherwise required by law or regulation to file 
such a report, 


B. In consideration of the undersigned being placed in 
Corporation's "Supplier Document" for 
the year ending March 31 next, the undersigned 
certi oes not and will not maintain or 
provide for his employees any segregated facilities at 
any of his establishments and that he does not and 
will_not permit his employees to perform ser 
vices at any location under his control where segre- 
ities are maintained. The undersigned agrees 
that a breach of this certification is a violation of the 
Equal Opportunity clause in any subcontract, con 
tract, purchase order or agreement that the under. 
signed may receive from Corporation. 


As used in this certification, the term segregated 
facilities” means any waiting room, work areas, rest 
rooms and wash rpoms, restaurants and other eating 
areas, time clocks, locker rooms and other storage or 
dressing areas, parking lots, drinking fountains, recre- 
ation or entertainment areas, transportation, and 
housing facilities provided for employees which are 
set 


which are not exempt from the provisions of the 
Equal Opportunity clause, that he will retain such 
certification in his files and that he will forward the 
following notice to his proposed subcontractors 
(except when the proposed subcontractors have 
submitted identical certifications for specific time 
peri 


“NOTICE ТО PROSPECTIVE SUBCON. 
TRACTORS OF REQUIREMENT FOR 
CERTIFICATION ОҒ NONSEGREGATED 
FACILITIES.” 


“A certification of Nonsegregated Facilities, as 
required by the May 9, 1967 order on Elimina 
tion of Segregated Facilities, by the Secretary 
of Labor (32 Fed. Reg. 7439, May 19, 1967) 
must be submitted prior to the award of a 
subcontract exceeding $10,000 which is not 
exempt from the provisions of the Equal 
Opportunity clause. The certification must be 
submitted eithe for each subcontract or for all 
subcontracts dering a period (i.e., quarterly, 
semi-annually or annually) 


(Note: Тһе penalty for making false state- 
ments in offers is prescribed in 18 
U.S.C. 1001)” 


Do you have at each of your facilities а current 
written affirmative 


TEE TAT YIP CON TOO‏ ا 
called for in 60-1.40 of Title 41 of the Code of Fed‏ 


eral Regulations 


XC) ML) 


If “No,” within 120 days after receipt of any order 
resulting from attached quotation, the undersigned 
firm agrees to develop and maintain a written afirma- 
tive action compliance prooram for each of its facili 
ties unless at such time it is not required by law or 
regulation to develop such a program. (Current law 
requires the contractor to develop a written affirma: 
tive compliance program in those cases where Es 
Contractor has received prime contracts or 
contracts for $50,000 or more and employs fifty во 
ог more people.) 


oregated on the basis of race, creed, color or Company: Κο ი ee 
national origin, because of habit, local custom or 
otherwise. aye 
The undersigned further agrees that he will obtain D 
identical certifications from proposed subcontractors . - -- 
τοσο TEES Date: 

Please sign and return to Corporation 


TO: 


SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY COMPLIANCE REPORT CERTIFICATE 


BUSINESS REPLY MAIL 


NO POSTAGE STAMP NECESSARY IF MAILED IN THE UNITED STATES. 


POSTAGE WILL BE PAID ВУ 


ღა 


Ш 


ATTENTION: Purchasing Agent 


| FIRST CLASS 
PERMIT NO. 


II 
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HEHE RAYS 


REAFFIRMATION OF POLICY 
DISSEMINATION OF POLICY 
IMPLEMENTATION 

ANALYSIS OF WORK FORCE 
PROBLEM AREAS 

GOALS AND TIME TABLES 

ACTION ORIENTED PROGRAMS 
INTERNAL AUDIT AND REPORTING 
COMMUNITY ACTION PROGRAMS 


о хтанзаау 


I. REAFFIRMATION OF POLICY (60-2.20) 
Á. BASIC STATEMENT 


B. SPECIFIC COMMENTS ON FUNDAMENTAL AREAS OF EEO 
RESPONSIBILITY 


1. SELECTION 

2. PROMOTION 

3. LAYOFFS 

4. TRANSFERS 

5. BENEFITS 
C. DESIGNATION OF RESPONSIBLE OFFICIAL AND HIS DUTIES 
D. ANNUAL RE-STATEMENT 


II. DISSEMINATION OF POLICY (60-2.21) . 
^. INTERNAL 
SUPERVISORY EMPLOYEE RELATIONS MANUAL 
. EMPLOYEE HANDBOOK 
EMPLOYEE ORIENTATION 
COMPANY NEWSPAPER 
. COMPANY ANNUAL REPORT 
UNION AGREEMENT 
. ANNUAL LETTER TO EMPLOYEES 
MANAGEMENT & SUPERVISORY MEETINGS 


© ч თ თ > ὦ N н 


II. DISSEMINATION OF POLICY (CONTINUED) 
B. EXTERNAL 
1. INCLUSION IN PURCHASE ORDERS & SUB-CONTRACTS 
2. NOTICES TO RECRUITMENT SOURCES 
3. ANNUAL STATEMENT TO LOCAL MINORITY GROUPS 
COMMUNITY LEADERS AND AGENCIES 
COLLEGES AND UNIVERSITIES 
SECONDARY SCHOOLS 


PLEMENTATION 22,22 


A. DESIGNATE А FACILITY EEO COORDINATOR 
B. DESIGNATE HIS RESPONSIBILITIES 


r 
2. DEVELOP AFFIRMATIVE ACTION COMPLIANCE PROGRAM 
3. 

4. DEVELOP REPORTING AND AUDIT SYSTEM 

5. 
6. 


DEVELOP POLICY 


MEASURE PROGRAM'S EFFECTIVENESS 


IDENTIFY PROBLEM AREAS 
MAINTAIN TECHNICAL COMPLIANCE 


C. EVALUATE EEO EFFECTIVENESS OF SUPERVISORS 


III. IMPLEMENTATION (CONTINUED) 


D. SUPPORT DATA MUST BE PART OF PROGRAM 
1. LINE OF PROGRESSION CHARTS 
2. SENIORITY ROSTERS 
3. APPLICANT FLOW 
4. APPLICANT REJECTION RATIO 
E. GOALS AND TIME TABLES MUST BE PART OF PROGRAM 
1. DEFICIENCIES MUST BE CORRECTED 
2. REASONS MUST BE GIVEN FOR UNESTABLISHED GOALS 


. ANALYSIS OF WORK FORCE (60-2.11) 


. MAJOR AREAS OF UNDER-UTILIZATION 


OFFICIALS AND MANAGERS 
PROFESSIONALS 
TECHNICIANS 

SALES WORKERS 

. OFFICE AND CLERICAL 
SKILLED CRAFTSMEN 


თ. омон 


. UNDER UTILIZATION BY ORGANIZATIONAL UNIT 


OR DEPARTMENT 


. CONSIDERATIONS FOR IMPROVING UNDER-UTILIZATION 


1. ANTICIPATED EXPANSION OR TURNOVER 
2. AVAILABILITY OF PROMOTABLE MINORITIES 
3. EXISTENCE OF TRAINING INSTITUTIONS 
4. DEGREE OF CONTRACTOR-ASSURED TRAINING 


IV. ANALYSIS OF WORK FORCE (Cont'd) 

0. EXPLAIN UNDER-UTILIZATION OF MINORITIES 
1. MINORITY POPULATION IM LABOR AREA 
2. AVAILABILITY iN IMMEDIATE LABOR AREA 
3. AVAILABILITY IN RECRUITING AREA 
4. SIZE OF UNEMPLOYED MINORITY WORK FORCE 


1. PROBLEM AREAS (60-2.23) 
^. ANALYZE: 
1. INTEGRATION OF ORGANIZATION 
1$ II COMPLETE? 


BY DEPARTMENT? 
BY UNIT? 

BY SHOPS? 

BY CRAFTS? 


2. APPLICANT FLOW STATISTICS 
MINORITY VS WHITE 


3. RATIO OF HIRES 
4. RATIO OF PROMOTIONS 


Y. PROBLEM AREAS (Gont'd) 

B. REVIEW. 
1. SELECTION PROCESS: CONTROLS; ADHERENCE TO PROCEDURE 
2. TESTING PROGRAM: CONTROLS; VALIDATION; TESTS USED 
3. PROMOTION AND TRANSFER PROCEDURES 
4. EEO STATEMENT & POSTURE: EMPLOYEE FACILITIES; 


RECREATION PROGRAMS; ATHLETIC TEAMS; CLUBS 


5. EDUCATION PROGRAMS: TUITION REFUND PLAN; 
APPRENTICE PROGRAMS FOR MINORITY PARTICIPATION 


6. LOCAL LABOR MARKET: NEGRO AVAILABILITY VS. WHITE; 
POPULATION RATIO FACTORS 


7. EEO-1 CATEGORIES: DETERMINE EEO PROFILE 


10 


YI GOALS AND TIME TABLES (60-2.24) 
EEO-1 CATEGORIES WITH OBVIOUS DEFICIENCIES 
JOB CLASSIFICATIONS: ALL WHITE OR ALL BLACK 
DEPARTMENTAL MIX 


STATISTICAL ANALYSIS IM ACCORDANCE WITH OFCC ORDER 
NO. 4, SUB-PART (B), CHAPTER 60-2.11 


E. DATA MAINTAINED IN ACCORDANCE WITH OFCC ORDER 
NO. 4, SUB-PART (B), CHAPTER 602.11 


o O a > 


TOTAL | M. 6. 
ჩ0ჩ POP us BE 
NOW Now | PROJECTION | TURNOVER | wire | GOALS 


100 | 10 | 130 | 10 [40 ? 


a 


Е @ om moo о > 


ҮП. ACTION ORIENTED PROGRAM (60-2.25) 


. DETAILED ANALYSIS OF POSITION DESCRIPTIONS 


EVALUATE SELECTION PROGRAMS 


. VALIDATE SELECTION CRITERIA (TESTING) 
. SELECT PROPER REFERRAL SOURCES 


CONDUCT PLANT TOURS 


. USE MINORITIES ON EMPLOYMENT STAFFS 
PARTICIPATE IN CAREER DAYS, JOB FAIRS, ETC. 


INAUGURATE SUMMER PROGRAM 
INSTITUTE CAREER COUNSELING 


moo თ 


WITT, INTERNAL AUDIT AND REPORTING 
(60-2.26) 


. MONITOR RECORDS BY RACE ON 


1. PLACEMENTS 4. REFERRALS 
2. PROMOTIONS 5. TRANSFERS 
3. AFFECTED CLASS 6. TERMINATIONS 


FORMAL REPORTS ON GOALS FROM UNIT MANAGERS 
REVIEW RESULTS AT ALL MANAGEMENT LEVELS 

ADVISE TOP MANAGEMENT OF PROGRAM EFFECTIVENESS 
MAKE RECOMMENDATIONS TO 


1. CORRECT DEFICIENCIES 
2. IMPROVE OPERATIONS 


#3 


mom т о Ó uw» 


MERIT EMPLOYMENT COUNCILS 

COMMUNITY RELATIONS BOARD 

NATIONAL ALLIANCE OF BUSINESS PROGRAM 
VOCATIONAL GUIDANCE INSTITUTES 

VESTIBULE TRAINING PROGRAMS 

ASSIST IM SECONDARY SCHOOL AND COLLEGE PROGRAMS 
PUBLICIZE ACHIEVEMENTS 


Т APPENDIX р 
COMPANY LETTERRRAD 


Qiame of union or organization of workers) Е 


The above named созрепу, because of its contractual relationship 
with the Federal government, is subject to the provisions of Executive 
Order 11246 of September 24, 1965, and of Executive Order 11375 of 
October 13, 1967. Ву virtue of the provisions of these Orders, this 
e obliged not to discriminate against any enployee or 
applicent for employment because of race, color, 
national origin. This moi 


religion, sex or 
in 
includes, but is not limited to, the 


t to 
following: 


| HIRING, PLACEMENT, UPGRADING, TRANSFER, OR DEMOTION 


ADI oR 


FOR 
TRAINING DURING EMPLOYMENT 


RATES OF PAY OR OTHER FORMS OF COMPENSATION 
SELECTION FOR TRAINING INCLUDING APPRENTICESHIP 
LAYOFF OR TERMINATION 


This notice is furnished you pursuant to the provisions of p 
Executive Order 11246. 


(Contractor or subcontractor) 


(pate) 


The Employer and the Union agree to cooperate in continuing 
to maintain policies and practices which prevent discrimination 
against any employe or applicant for employment because of 


race, color, religion, sex, age or national origin, and further 


to affirmatively in the i ion of Presidential 
Executive Order #11246, its regulations, and other lawful 


requirements intended to prevent any such discrimination, 


— SUGGESTED BILATERAL EEO CLAUSE | — — 


APPENDIX E 


COMPANY LETTERHEAD 


Employment Agéncy В 
Number and Street 
City, State, Zip Code 


Déar Sir: 


We are sure you are familiar with the obligations and responsibilities 
of government contractors and subcontractors subject to the provisions 
of Executive Order #11246 covering nondiscrimination in employment, 


LLL has always subscribed to, and 
applied, a complete policy of iscrimination in its empl 

practices and all dealings with its employes. However, we wish {о 
reiterate this policy and advise you that we are " An Equal Opportunity 
Employer." 


We know your organization is as anxious as we to cooperate in 
complying with the spirit and intent of Executive Order 411246, 

It is our personal hope that you will assist us in our application 

of this policy by continuing to refer to this facility all qualifiable 
applicants regardless of race, color, religion, sex, age or national 
origin. 


Your cooperation in the past has been greatly appreciated and we 
anticipate many more years of a mutually beneficial association. 
Please acknowledge receipt of this letter and your ability to comply 
with our equal employment policy, 


Very truly yours, 


APPENDIX F 
RULES AND Ri 


FEDERAL вест 


l, VOL 33, NO. 104—IUISDAY, MAY 38, 1968 


Ad) Incorporation by reference, The 
D 


Gon 

requests, con- 
sets for deposit of Government unas, 
contracts for Issuing and paying US; 


savings bonds & 
subcontracts less than $: 
Other con 
designat 
EEO CLAUSE from EXECUTIVE CRDER 11256 


EQUAL EMPLOYMENT OPPORTUNITY: The Equal Employment Opportunity 
clause in Section 202, Feracraphs 1 through 7 of Executive Order 
112ს6, os amended, relative to equal employment opvortunity and 
the implementing Rules and Regulations of tne Office of Federal 
Contracts Compliance ere incorporated herein by specific reference. 


co: iud. 


Executive Order 112. 


უფა The contractor will send to regulations, ὡς orders, this contra 
Бог v: sentative of тау be c: or sas- 
Fre Su 
or may be ლლ ineligible 
г Gover 1 
accordance with 
ized i 


the p. e 
the contractor 


у The cont: ser τ 


infor თე tion 2 
E; On 


E 
forcing 

sanctions 
vided, ho 


Enclowere 1 APPENDIX G 


Е. E. 0. FEEDBACK REPORT 
Name of Reporting 
Unit 


Location. 


e ა 


THIS REPORT SHOULD BE PREPARED QUARTERLY IN DUPLICATE ON THE LAST DAY OF MARCH, 
JUNE, SEPTEMBER AND DECEMOER COMMENCING WITH MARCH, 1970, AND FILED WITH THE 
CORPORATION'S E. Е. O. COORDINATOR, INDUSTRIAL RELATIONS DIVISION, 


(1) Outline опу offirmotive action token ond results obtained since the lost report to Men our Affir- 
pis Policy of Equal Employment Opportunity. (Include number of contacts with minority 
growp organi з and individuals, both public ond private, special advertising, special eom, etc) 
Hid olas, Atficmative Aci plenned,* i 


(2) List any new sources of recruitment. Have they been notified in writing that we ore on Equal Oppor- 
tunity Employer?" D Yes Ono 


nent, have you currently notified subcontractors on government contracts ond unions of our 


commitments and heir responsibilities under E. 0. 11249 v Ono 
(4) Are copies of the Employment Policy ond the Federal ξανα! Employment poster prominently 
potted in the propor locations? O Yes One 


n all help wanted cds? 


О Yes Ом 


e (5) Are the words “An Equal Opportunity Employer"! insertes 


(6) Is the Equal Employment Opportunity Policy regulorly discussed ა! all levels of supervision ond 


employment? D Yes Ом 


(7) 1з the Corporation's Policy communicoted to пом Employees in the indoctrination sessions? 


О Yes Оњ 


"IF SPACE FOR ANSWERS IS NOT ADEQUATE, ADD ADDITIONAL. PAGES 


8. Show Number of Appliconts, New Hires, and Terminations. for Quarter being reported. 


TOTALS MINORITY GROUP 
ΠΗ Female 
[ER 
bos. ΓΠΣ Teen |" 
"ეი... a თ იი 
Appliconts. ΠΤ 
Rer Hires Е 
Terminations 
Promotion 
Show Stotus of Employees at end of Quarter: 
é I ALL EMPLOYEES MINORITY GROUP ERFLOYEES 
[21 
„ა თას ы. | ილი оа Negra | თათია 
თ თ თ jt | o wo] № 


Officials ond monogers. 


Technicians 


Soles workers 


Office ond clerics! 


Crofismen (Skilled), 


(Semi Skilled 


Laborers (Unskilled). 


Service workers 


ποται. 


მთი! - 
Lost Report 


é definition of minority groups ond categories, refer to instructions for Standard Form 100, EEO-1 (Annual Report). 


Remarks (Include problems, solutions, suggestions, etc.) 


Dore 


Enclosus 2 Name of Reporting 
Unit 


Location 


EQUAL EMPLOYMENT OPPORTUNITY 
AFFIRMATIVE ACTION COMPLIANCE PROGRAM 


© APPLICANT TALLY 


Period Covered 


ο ALL APPLICANTS MINORITY GROUP APPLICANTS 
F 


WHITE COLLAR 
JOB CATEGORIES 


Officials and Managers. 


Office and clerical 


TOTAL 
White Collar 


BLUE COLLAR 
JOB CATEGORIES 


Enclosure 3 


Name of ing 
e = К 


EQUAL EMPLOYMENT OPPORTUNITY “о 
AFFIRMATIVE ACTION COMPLIANCE PROGRAM 


APPLICANTS FOR EMPLOYMENT 


Period Covered 


NAME 


SEX 


RACE 


DATE APPLIED 


DATE HIRED. 


REFERRAL SOURCE 


Enclosure 4 e e e m "δ᾽ | 
EQUAL EMPLOYMENT OPPORTUNITY თი უჰ 
AFFIRMATIVE ACTION COMPLIANCE PROGRAM 


NEW HIRES 


Period Covered 


NAME SEX RACE JOB TITLE DATE RATE REFERRAL SOURCE 


ი — ө ου -- 
EQUAL EMPLOYMENT OPPORTUNITY === — — — — 
AFFIRMATIVE ACTION COMPLIANCE PROGRAM 
PROMOTIONS 


20 Dept. Job ο. 


Enclosure 6 e Q e Ὅν of x ) ing 
| EQUAL EMPLOYMENT OPPORTUNITY — 7" — — —— 


AFFIRMATIVE ACTION COMPLIANCE PROGRAM 
TERMINATIONS 


Period Covered 


NAME SEX RACE JOB TITLE DATE RATE 


REASON 


` ТА demographic analysis of the area follows: 


APPENDIX H 
$ Minority 
pulat ion 
Total Population Minority Population is of Total 
O 1969* % Change 3596 лоб Population 
Location Census Estimate 1969/1950 Census Estimate 1969 
Essex ount; 923,545 972,150 5.3 193,178 _ 266,200 27.4 
Belleville Town 35,005 38,750 16.7 
Bloomfield Town 51,867 5,980 6.0 732 
Cedar Grove Town- 
ship 14,603 17,950 22.9 555 3.8 
East Orange City 77,259 79,სს0 2.8 18,887 ΠῚ 
Irvington Town 59,379 64,130 8.0 ΠῚ 0.2 
Livingston Town- 
ship 23,12} 29,390 27.1 103 о 
Maplewood Townshio 23,977 25,130 һ.8 227 0.9 
Millburn Township 18,799 21,650 15.2 197 1.0 
Montclair Town 43,129 44,630 3.5 10,039 23.3 
Nevark City 405,220 M01,550 -0.9 137,949 28,225  +61,8XX 
Nutley Town 29,513 32,600 10.5 Щз 1.5 
Orange City 35,789 35,150 -1.8 8,231 23.0 
South Orange Vil- 
lage 16,175 17,590 8.7 633 3.9 
Verona Boro 13,782 15,720 14.1 316 2.3 
West Caldwell Boro 8,31} 11,80 11.9 
West Orange Town 39,895 44,320 11.1 287 0.7 
SOURCES: 1960 Census 
Division of Planning and Research 5 February 1970 
# Special Census Spring 1967 
NEWARK LABOR FORCE AREA 
کے‎ Ξπ 
ESSEX, MORRIS AND UNION COUNTIES 
کے‎ M 
Comparison of 1969 Estimates 
e n | Percent 
Minority 
Minority Total Population Total 
*Minority Population 331, 900(1) Total Population 7/1/69 1,920, 450 17.3 
Civilian Labor Force 150, 400(3) Total Civilian Work Force 900, 400(3) 15.9 
Employed 138, 800 Employed 863, 900 15.3 
Unemployed 11, 600 Unemployed 36, 500 33.2 
Rate 8.1 Rate 3.9 xxx 
*Nonwhite j 
Spanish : 
Surname 
TOTAL 331, 900 


[ар] 


3 


NEWARK WORK AREA 
(ESSEX, MORRIS AND UNION 
REGISTERED MINORITY UNEMPLOYED 


Ν COUNTIES) 


Total 11, 600 - April 1970 


APPENDIX ` H 


N 


; Percent of Percent Percent 
Classification Total Маје Female Distribution Male Female 
fessional & Technical 46 3^ 0.4 0.2 0.2 

Managers -- Officials i2 1 5 0.1 0.05 0.05 
Clerical 499 332 167 4.3 2.2 51 
Craftsman & Foreman 998 665 333 8.6 4.3 4.3 
Operatives 661 441 220 5.7 2.9 2.8 
Sales 661 4) 220 5.7 2.9 2.8 
Other (Laborers, Private 

household workers, service i 

workers, & farm workers) 8,723 5,815 2,908 · 15.2 37.6 31.6 

NEWARK WORK AREA 
(ESSEX, MORRIS AND UNION COUNTIES) 
REGISTERED MINORITY EMPLOYED 
Total 198, 800 - April 1970 
Professional & Technical 12,074 8,049 4,025 8.7 5.8 2.9 
Managers -- Cfficials 2,116 1,851 925 2,0 1.3 0.7 
Clerical 17,350 11,567 5,783 12.7 8.5 4,2 
Craftsman & Foreman 11,104 1,403 3,701 8.0 5.3 27 
Operatives 39,974 26,649 13,325 28.8 19.2 9.6 
Sales 2,776 1,851 925 2.0 1.3 0.7 
Other (Laborers, Private 
[ household workers, service 
workers, & farm workers) 52,744 35,163 17,581 38.0 12.7 6.3 


The above data was obtained from the New Jersey State Employment Office in Newark, New Jersey, 
from Mr. John Shaw, Labor Market Analyst, and Mr. Wally Dankworth, Newark CAMPS Representativ 


APPENDIX Н 


А Со κ ё 


NEWARK/PATERSON LABOR AREA 
REGISTERED MINORITY UNEMPLOYED 
Total 15,100 - April, 1970 


Percent of Percent Percent 
* Glassification , Total Male Female Distribution Male Female 
ficials and Managers 17 9 8 p «05 «05 
fessional & Technical 61 81 20 4 „20 „20 
Г Cler 649 825 324 4.3 2.15 2.15 
|. €raftsmen and Foremen 1, 298 649 [E 8,6 4.30 . 4.30 
861 491 430 [ΔΙ 2.85 2.85 
М 861 41 430 6,7 2.85 2.85 
L Other (laborers, privat 
household workers, 
T вегүісе & farm workers) 11,353 5,677 5,676 . 75,2 37.6 37.6 
* TOTAL 15,100 7,550 7,550 ` 100,0 50.0 50.0 


ie Come. ved 

n NEWARK/PATERSON LABOR AREA 
Ë REGISTERED MINORITY EMPLOYED 
Total 184,198 - April, 1970 


ს and Managers 16,174 10,783 5,391 8,8 5.87 2.93 
[г Professional & Technical 3,876 2,584 1,292 2,1 1.40 «10 
Clerical 23,150 — 15,433 7,717 12,5 8.34 4.16 
raftsmen and Foremen 15,604 10,403 5,201 8,5 5.67 2.83 
Operstives 56, 074 37, 983 18,991 90,9 20. 60 10.30 
8,876 2,251 1, 125 1,8 1.20 .60 
Other (Laborers, private 
[ household workers, 
^ вегуісе ἃ farm workers 65,044 43,363 21,681 35.3 23.54 11.76 
e TOTAL 184,198 122,799 61, 399 100,0 66.7 33.3 


The above data was obtained from Mr, Richard D'Esterre, Labor Market Analyst, New Jersey 
Btate Employment Office, Paterson, New Jersey and from the New Jersey State Employment 

` Office, Newark, New Jersey, from Mr, John Shaw, Labor Market Analyst and Mr. Wally Dankworth, 
Newark CAMPS Representative, 


Ag 


au 


CC. 30 


Ü ined N APPENDIX I ms ` 
uide to predominantly Negro 
es and universi 


For students and recruitars, hero is o listing 
of tho nation’s more than 100 predominantly Negro colleges 


апа universities, complote with placement directors and degrees offered 


THE AGRICULTURAL & TECHNICAL 
COLLEGE OF NORTH CAROLINA 
North Dudley Street 
Greensboro, N. C. 27411 
Phone: 8192731773 
ALABAMA AGRICULTURAL & 
MECHANICAL COLLEGE 
Normal, Alabama 35762 
Phone: 205-852-5411 
ALABAMA LUTHERAN, 
ACADEMY & COLLEGE 
4 N. Greene Street 
Selma, Alabama 26701 
Phone: 205-872-1387 


ALABAMA STATE COLLEGE 
915 South Jeckson Street 
Montgomery, Alabama 36101 
Phone: 205.202. 
ALBANY უან COLLEGE 
Hazard Drive 
Many, Georgia 31705 
Phone: 912-435-3411 
ALZORN AGRICULTURAL & 
MECHANICAL COLLEGE 
Lorman, Mississippi 38096 
Phone: Port Gibson, Miss. 420 
ALLEN UNIVERSITY 
1530 Harden Stre 
Columbia, South Carlin 29208 
Phone: 803-256-4287 
ARKANSAS AGRICULTURAL, 
MECHANICAL & NORMAL COLLEGE 
Pine Bluff, Arkansas 71604 
Phone: 501 - Jefferson 5.6700 
ARKANSAS BAPTIST COLLEGE. 
1600 High Stre 
Little Rock, Arkansas 72202 
Phone: 501 - FR 47856 
K'UANTA UNIVERSITY 
223 Chestnut Street 
Atlanta, Georgia 30314 
Phone; 404 5235431 


6:6M(§ OFFERED 

вз, MS Nro, Hane оо, бшу. Chemin, Bes 
Adm, Arch, Engr, E. Engr, Mech. Engr, Ind, Education, Math, 
ον Sete, ical Us Bey ding 


B.A—English, Sociology, French, History and Government. 
BS.—Agriculture, Education, Social Science, Physical Science. 
MS —Educaətion. 


DEGREES OFFERED 


Field of Study: Pre Ministerial Teacher Training, College Preparatory. 


5. эз. μὲ Moor, Chery Mi, Mather, Pale 
pod Sociology, Business, Elem, Educatio Physic 
Τά, Secondary E 


BA, ο Business Administration, Liberal Arts, Nursing. 


Β5.- Biology, Chemistry, English, Social Science, Mathematics, Business, 
Agriculture, Industrial Education, Home Economics and Elementary 
and Health and Physical Education 


BA, 8 S —Literal Arts, Fine Arts, Social Science, Physical Science, Math- 
‘ematies, Education, Business Administration, Economic Education. 


З, ВА Aes, Soe eee, Home Enon Industrial и, 
Languages, Business, Health & Physical Ed., Music, Biology 
кы Cen Motor, Soa. 


BA, 8 S$ —Liberal Arts and Sciences. 


MA—Edveation, English, French, History, Economies, Political Selence, 
Socal Sciences, Sociology and Antropology 

мз злото, Biology, Chemisty. library 

'' eJ re а asides, 
Guidance and билзе 


ües in the USA 


Placement Director 

Mr. W. 1, Morris: 
Dean of Students 

Dr. L. Н, Belcher 


President 
Rev. V. J, Stringer 


Placement Director 
Mr. Henry A. Spears 


Placement Director 
Mr. Sanford McKenzie 


Placement Director 
Mr. Warren, Johnson 


Placement Director 
Mrs. Thelma Fisher 


Placement Director 
Mr. H. 6. Barnett. 


Placement Director 
Mrs. Ethel M. Beckley 


Registrar 
Mr. Paul J, Clifford 


BARDEN SCOTIA COLLEGE 
145 Depot Street 
Concord, North Carolina 28025 
Prone: 708-782-7613, 


πο кн шон 
ial Scie 


85, A cation, 
er кы рүе 


Placement director 
Mr. Ralston М. Kelly 


BENEDICT COLLEGE 
Columbia, პის ანგ 29200 
Phone: 003.2: 

BENNETT aub 
Greensboro, North Carolina. 
Phone: 919.275.9791 


ишесин COLLEGE 
cond А 
Daytona Beach, Florida 32015 
Phone: 305-255-1401 
BISHOP COLLEGE 
3837 Simpson: Stat Road 
Batas, Tere T 
dran 
Dus B COLLEGE 
k Street 
Bluefield, West Virginla 24703 
Phone 3043257102 
BOWIE STATE 
wie, Maryland 20713 
Phove: 3014618194 
BUTLER COLLEGE 
ο] ты 
Tyler, 
_ Phone: Ed LY 53541 


ВА, BS.—Sioloy, iy, Mathematics, Musie, History, English, 

п. Ed, puo Tne Tomis Bine δὲ) Sociology, Lan- 

wages, Fi 'dical Secretarial Science, Medical Technology, 
темадан енка Physical Ed, Political Science 


BS. BA—Education, Humanities, Social Science, Science and Matho- 
aties, 


BA, B.— nglish, Languages french, German, Spanish, Mavi, Religion 

# Philosophy, Social Sciences, History & Political Sci 
τοπίο, Sociology, Natura κος финан Py, ხთ 
64-60. & Sec; Health & Physical Ed, Bus 


η 
п, siis 
‘AB, AS, B5.— Liberal Arts, Education, Technology (2 yrs) 


BS, BA—Education В. Ed, English, History, Social Science, Anthro- 
ology & Sociology—Liberal Ars. 


АЗ, AA--Social Science, Religion, Science, Physical Education, Music, 
Education, 


Dean of Collego 
Mr. T. J. Hanberry + 


Placement Director 
Mrs. Charlotte Daraes. 


Placement Direc 
Mr. perdes DeShields, и. 


Dir. Student Pers, Servs, 
Mr. V. F. Washington 


Placement Director 
Mr. E W, Browne 


Dean of Students 
Charles D. Sanders 


Placement Director. 
Mr. Samuel Turner Jr. 


"CENTRAL STATE UNIVERSITY 
Wilberforce, Ohio 45384 
Phone: 513-372-6941 


CHEYNEY STATE COLLEGE 
Cheyney, Fami 19319 
Phone: 215. 

CLAFUN m 
Orangeburg, 5. C. 29115 

CLARK COLLEGE 
240 Chestnut Street, 5Η. 
Atliinta, Georgia 30314 
Phone: 404 - ЈА 47762 

Pun JUNIOR COLLEGE 

е 1, Box 611 
Clarksdale, Mie 38614. 
Phone: 601.624.602: 

COPPIN STATE Ed 
2500 West North Avenue. 
Baltimore, Maryland 21216. 
Phone: 301-523-1111 


1. Bio ond Slee, 
lementary & Secondary. 
Vi aca and English. 
AA Secretarial Adr 


EA, BS—Uberal Arts, Industrial Arts, Education. 


BA, BS—Art, English, Music, Religion and Philosophy, Social Studies, 
Science, Physical and Health Educatior 


S.—lLiberal Arts, Biology, o Physics, Mathematics, Home 
Economies 


‘AA—Education, Pre-Medical, Pre Dentistry, Industrial Arts. 


BS, BA—Elementary Ed, English, Social Sclences, Sec. Ed, History, 
liberal Arts. 


Placement Director 
Mr. lack M. Valdez 


Placement Director 
Mr. Warren H. Burton. 


Placement Director 
Mrs. იბ Johnson 

Dean of Students 
Me Curtis D. Gillespie 


Placement Director 
у. Lee Roy Gorman 


Placement Director 
у. Morris Woodson 


DANIEL PAYNE 
6415 Washington Blvd. 
Birmingham, Alabama 35212 
hone: 205595 


DAYTONA BEACH JUNIOR COLLEGE. 
Daytona Beach, Florida. 
Phone: 904-255-147 


ЗЕЛМЕ SIA COLLEGE 
re 10901 
Thon p Taan 


AA Education. 


А, B.S.—Fine Arts, Social Science, Physical Science, Business Admin- 
tration, Liberal Arts, Agriculture, Education, 


Dean 
Mr. Emest E King 


Director Student Personnel 
Mr. George Barton 


Placement Director 
Mr. Frederick I. Franklin 


DILLARD UNIVERSITY 

_ 2001 Gently Boulevard 
н Orleans, Louisiana 70122 
` Phone: 504943 801 


BA, BSN—Physical Sciences; Social Sciences, Liberal ის, Nursing. 
duction 


Placement Director. 
Mr. John B. Furey 


EDWARD WATERS COLLEGE. 
1628 Kings Road 
rd nw 32209 
Phone: 9 

BIZADETH ΠΠ tie COLLEGE 
Elizabeth City, N. C. 27909 
Phone: 919-338-3058 


BS—libsal Mts, Sciences, Mathematics, 


BS—Gereral Science, ML Ed, Biology, Bi 
Health & Physical Ed. Industrial Arts, Music, 


ss Ed, EL Ed, English, 


Mr. James A. Espy 


Placement Director 
Mr. Charles А, Ram tey, II 


FAYETTEVILLE STATE COLLEGE 
Fayetteville, Н.С. 28301 
Phone: 919-403 6144 

FISK UNIVERSITY 
Nashville, Tennessee 37203 
Phone: 615-244-3580 


FLORIDA AGRICULTURAL AND 

MECHANICAL UNIVERSITY 
Tallahassee, Florida 32307 
Phone: 305-222-8030 


FLORIDA MEMORIAL COLLEGE 
St. Augustine, Florida 32086 
Р 


FORT VALLEY STATE COLLEGE 
коп Valley, Georgia 31030 
Phone: 4049255363 


B.S— Elementary and Secondary Education. 


BA, BS, MA—Art, Biology, Business Administratior თხი, შთ 
malics & Speech, Economics, Education, English, History, Mathe 
malis, Modern Foreign Language, Musie, Pipkal B Ё Mel 
inem heme Religion & Philosophy, Science, Sociology. 

PIE Ls. Anions ον ο 

"ict ee, Re m psech, 

os, Economics, Foreign Languages, ino боны say 

Science, Mathematics, Music, Philosophy, & Religion, Political 

Science, Psychology, Sociolugy, Law, Elementary & Secondary Educa- 

ton indus Education, Fy, Nursing, Pharmacy, Adminis- 

tration & Supeni 

peel per Science, Physical Science, English, Music, 

jous Education. 


BA, BS, M S— etiology, History & Political Science, nnns Β ἃ 
Sec. Ed, English, Mathematics, Science, Social Science, Mus 
tay Муна ნ. Atl ire ზი 


Economies, Zoology, 


Placement Director 
Mr. John C. Jones 


Placement Directo 
Mr. Phil 


1 Winkfield 


Placement Director. 
Mr. Clinton C. Cunningham 


Registrar 
Mr. Francis Eagieson. 


Placement Director 
Mr. Ralph Мате 


Secretarial, French, Business Ad, Chemistry, Biology. 
FRIENDSHIP JUNIOR COLLEGE AA-Liberal Arts, Business Education, Education. Placement Director 
ect Mr. LE Hayes 
Rock Hill, South Carolina 
Phene: 803-328-6567 
GRAMBLING COLLEGE Liberal Arts, Educati li 
Grambling, па 71245. Mr. Leon Whittaker 
Phone: 318 - СН 7-3761 
WAMPTON INSTITUTE τὰ εδ. MA Busness ds Nursing, Teacher i 
Hampton, Virginia 23368 CM aa Sees, μον sande REI ον Wr. Fred ნ. Scott 


Phone: 703 - PArk 3.6581 


MAMPTON JUNIOR COLLEGE. 
1214 N.W. 16th Avenuo 
Ocala, Florida 32670. 
Phone: 305 6221218 


Doug UNIVERSITY 
ну. 


Yahin, D. C. 20001 
Phone 202 · DU 7-6100 


 MUSTCN-TILLOTSON COLLEGE 
1820 East Eighth Street. 
Austin, Texas 78702 
Phone: 512 - GR 6.6504 


Grae Studies. 


AA—Arts and Sciences. 


„ВА, МА, MS, PhO, MD, LLB., B.D, D.OS—Liberal Arts, Fine 
Arts, Music, Education, Architecture, Engineering, Medicine, Den- 
istry, Law, Pharmacy, Theology, Social Science. 


S—Liberal Arts. 


Placement Director 
ა 


Placement Director. 
Wr. Walter J. Hawkins 


Placement Director. 
Wr. LM. Bivens 


JACKSON STATE COLLEGE 
1325 Lynch Street 
Jackson Station 6, Miss. 39217 
Phone: 601 - FL 3-3251 & 


E Liberal Arts, Education, Business, Economics, 


Placement Director. 
Mr, Lee E. Williams 


CHRISTIAN COLLEGE 


BA, B S, BS. in Education 


Placement Dircetor 


eras 15165 Mr. W. Н. Palmer, Jr, 
7141693232 
JONK. E TH UNIVERSITY. logy, Chemistry, Economics, El, Ed., hg e Liberal Arts— Dean of Students 
100. τ Ford Road jal Science, Hist Mr. J. А. Gaston 
Chari North Carolina 28208 Physics—Matheməlics, Polit 
(э HBS Social Science, Sociology, Computer Science, Data Processing. 
KENTUCKY STATE COLLEGE ВА, B.5.—Physical Science, Business Administration, Education, Liberal Placement Director 


Frankfort, Kentucky 40601 
Phone: 5022232341 


КИТАЕЦ COLLEGE 
Kittrell, North Carolina 
Phone 81943943 
KNOXVILLE COLLEGE 
801 College Street, H. W. 
Knoxville, Tennessee 37921 
Phone: 615.546.0751 


Arts, Social Science, Fine Arts. 


AA, AS—Teacher Preparation, Natural Science, Social Science, Mathe- 
matics, Business Education. 


BA, BS.—Physical Science, Business Administration, Education, 
Liberal Arts, Theology, Social Science, Fine Art 


Mrs. Anita М. Fields 


Dean of Students 
Mr. Lorenzo A. Woodward 


Placement Director 
Mr. CI Pittman 


LANE COLLEGE 
501 Lane Avenue 
Jackson, Tennessee 38301 
Phone: 901-427-0251 


LANGSTON UNIVERSITY 
Langston, Oklahoma 73050 
Phone: 405 - HOpkins 6.2281 

LELAND COLLEGE 
Baker, Louisiana 70714 
Phone: 504-775-0170 

Lë MOYNE COLLEGE 
807 Walker Avenue 

mphis, Tennessee 38126 
Phone: 901-948-6626 

LINCOLN UNIVERSITY 
Jetlerson City, Missouri 65102 
Phone: 314.636.0121 

LINCOLN UNIVERSITY 
Lincoln University, Pa. 19352 
Phone: 2159328300 

LIVINGSTONE COLLEGE 
West Monroe Stree 
Salisbury, North arta 28144 
Phone: 704-636-301 

LOMAXHANKON COLLEGE 
Greenville, Alabama 36037 
Phone: 2053826511 


M. Michi belenen; uino Lien ri i, Tas eb, 
Religion, Social Scie 


BA, B.S —Agriculture, Liberal ls, Sciences, Education. 


BA, B.— liberal Arts, Education 


BA, BS. ви. Url Ми, Sol p Education, Fino Arts, Busk 
пез Аала, Arun ine. 
Md — Educa 


BA—Liberal Arts. 


BA, BS—Liberal Ars, Physical Sciences, Social Sciences, Education. 


Nore 
General Study 


Placement Diréctor. 
Mr. George L Thacker 


Placement Director 
Mr. Samuel M. Hall, Jr. 


NA 


Placement Director 
Mr. John C. Mickle 


Placement Director 
Mr. C. C. Damcl 


Placement Director. 
Mr. Samue! Н. Grant 


Placement Director 
Mr. Robert Clayton 


MARY HOLMES JUNIOR COLLEGE 
West Point, Mississippi 39773 
Phone: 601-1136 


MARYLAND STATE COLLEGE 
Princess Anne, Maryland 21853 
Phone: 301-651-2200 

MATHER JUNIOR COLLEGE’ 

P. 0. Box 230 
Beaufort, South Carolina. 
Phone: 803 - JA 4.5624 


—Liberal Arts, Education, Scier 


ლ Mathematics, Business Ad- 
ministration 


BA, BS.—Liberal Arts, Social Sciences, Natural Sciences, Physical 
Education, Agriculture. 


> o 5 


Placement Director. 
Mr. James А. Gilgore 


Placement Director 
Mr. C. C. Jacobs 


Placement Director. 
Miss Josie L. Childs 


MC + MEDICAL COLLEGE 


10 ighteenth Avenue, North 
N> Cs Tennessee 37203 
о 1525863631 
We, τε 
Bi: 0, она 35200 
Ph: 


МУР most COLLEGE 
Meniphis Street 
Holly Springs, მყისი! 38635 
Phone: 601-252-341 
LEM VALLEY 
COLLEGE 
EMG tem, Мазар 38941 
Phone: 601-254 2321 
MOREHOUSE COLLEGE 
223 Chestnut Street, SW. 
Manta Georgia 30314 
MU 84223 
no STATE COLLEGE. 
Hillen Road & Cold Spring Lane 
Baltimore, Maryland 21212 
Phone: 301-254-6870 
MORRIS BROWN COLLEGE 
643 Hunter Street, N.W. 
Atlanta, Georgia 30314 
Phone: 404 - JA 51831 
MORAIS COLLEGE 
unter, South Carolina 29150 
Phone: 803-773-3461 


MORRISTOWN COLLEGE 
Morristown, Tennessee 37814 
Phone: 615-586-5262 


мо, D D S — Medicine, Dentistry. 
BS Nursing, Medical Technology, Dental Hygiene. 


BA emer uci 
ingih, ο μμ ον 


"s 


"c ett trata Sciame, D. Ed, Deli, Sol Se 
^ri td ai διά f μενον 


B $ —Liberal Arts, Social Sciences, Natural Sciences, 


BA, BS—Libenl Arts, Science, Business Administration, Physical 
Education, Mathematics 


BA, BS, MEd, MA, M$oSci.— {18819 Arts, Physical Sciences, Socal 
Science 


BA, в о ов š conan, Eng енд, Pt 

History, Political Science, Philosophy & Religion, Psychology, 

Science, Sociology, Music, Spanish, Biology, Chemistry, 
oet Economics, Maan 


AB, BS—Physical Sciences, Arts, Education, Theology. 


‘AA Libera Aris, 


Dean of Medicine 
Dr. Daniel Rolfe 
Dean of Dentistry 
Dr, William Allen 
Placement Director 
Mrs. Alice P, Allen 


Placement Director 
Mrs. W. M. Frazier 


Placement Director 
Mr. J. Hali Bolden 


Placement Director. 
Mr. William M. Nix. 


Placement Director. 
г. J. Percy Bond 


Placement Director. 
Miss Carrie L: Clements 


Dean of College 
Mr. H. E Hardin 


Administrative Dean 
Mr. P. А. Edwards, 


NORFOLK STATE COLLEGE 
(Division of Virginia State College) 
2410 Corprew Avenue 
Norfolk, Virginia 
Phone: 703 - MA 74371 
NORTH CAROLINA COLLEGE 
АТ DURHAM 
Fayetteville Street 
Durham, North Carolina 27707 
Phone: 919 0022111 


ВА, BS. 


ВА, BS, МА, MS, MEd, MLS, lLB.—tiberal Arts & Nursing, 
Library Science, Lav. 


Placement Director. 
Mr. 6. E. Watts 


Placement Director. 
Mr. William Р. Malone. 


Π COLLEGE 
Huntsville, Alabama 35806 
Phone: 205-539-9464 

ОМЕН COLLEGE. 

370 South Orlean 
Memphis, Tennessee 38102 
Phone: 801 - JA 5-1373 


BA, BS.—Theclogy, Sec. Ed., English, History, Mathematics, Chemistry, 
8 з Ed, Home Eco- 


попіс», El. Ed. Secretarial Science. 


AA, AS—General Education, Business, Secretarial Science. 


Placement Director 
Rev. Leo Moreno 


Placement Director 
Mr. Allen Yancey 


PAINE COLLEGE. 
1235—15th Street 
Augusta, Georgia 30900 
Phone: 404-722-4471 


PAUL QUINN 
Waco, Teras 76703 
Phone: 17753.57 


“KB, BS —tiberal Arts, Education, Physical Science, Theology, Soclal 
Science. 


BA, BS—Uberal Arts, Mathematics, Biology, Business Adriinlstration, 
Education. 


Placement Director 
Mr. S. B. Gandy 


Placement Director 
Mr. Û, L Wood 


PENSACOLA JUNIOR COLLEGE— 
WASHINGTON BRANCH 
P. 0. Вох 2146—East Hill Station 
Pensacola, Florida 32504 
Phone: 305-434-1504 


PHILANDER SMIITH COLLEGE 
812 West 13th Street 
Little Rock, Arkansas 72203 
Phone: 501-375-9045 

ΡΙΝΕΥ WOODS COUNTRY LIFE 
Piney Woods, ipis 39148 
Phone: 601-045 6618 

PRAIRIE VIEW AGRICULTURAL 

AND MECHANICAL COLLEGE 
Prairie View, блин 
Phone: UL 

HTISS NORMAL AND 

К INSTITUTE 
raver C 
Prentiss, Mississippi 39474 
Phone: 601-792-5839 


AA—General Education. 


BA, BS —Natural Sclence, 
8S—Home Economics, 


A MS.—Liberal Arts, Fine Arts, Agriculture, Nursing 
Edveation, Engineering. 


Junior College Diploma-— General ducation 


Administrative Dean " 
Mrs, Lilli]. Frazier 


Placement Director 
үз. Luella Casson C 
Reglstrar 


Miss Alice 6, Gillesple 


Placement Director 
Mr. C. D. Yaney 


ftr რ 


Porah D. Crosby 


ROSENWALD JUNIOR COLLEGE 
P. 0. Box 2329 
Panama City, Florida 32401 
105-763-592 


Phone: 305-763: 


RUST ა 
Rust ჩVCI 
Holly Зу, деши 38835. 
Phore: 601 


‘AA—Elementary and Secondary Education, на A, Tomi Tes 
gnam in Secretarial Science and Food 


BA, BS—Liberat Arts, Business Administration, Music, Business Ed. 


Placement Director 
Mrs, LaWanna Н. Ivey 


Placement Director 
Mr. Willie Mosley 


SAINT AUGUSTINE'S COLLEGE 
Raleigh, North Carolina 27602 
Phone: 919 - VA 8-445 

SAINT PAUL'S COLLEGE 
Lawrenceville, Virginia 23868 
Phone: 103.840.2636 


BA, Ван ჩის. Business Мена ნინი, Pal 
Sciences, Mathematics, Social $ 
Natural Science, General Business, El. Ed, Business Ed, 


M+ alah ы Seon, ec ხმით 


Placement Director 
Dr. Wiley M. Davis 


Placement Director 
Dr. Robert H. Hatch 


ST. PETERSBURG JUNIOR COLLEGE 
3101 Sth Avenue, Sout 
St. Fetershurg, Florida 33712 
Phorie: 813-893 6755 

ST. PHILIP'S COLLEGE 
(Branch of San Antonio College) 
San Antonio, Texas 782 
Phone: 512-734-5381 

АН STATE COLLEGE 
State College Branch 
Savannah, Georgia 31404 
Phone: 912-354-4533 

SELA aep синов COLLEGE 
1501 Lansley 
Selma, Alabama 3601 
Phone: 205.8722533 С 


SHAW UNIVERSITY 
Raleigh, North Carolina 27602 
Phone: 919- TEmple 3.3812 

SHORTER COLLEGE 
604 Locust Street 
North Little Rock, Ark, 72114. 
Phone: 501 - FR 46305. 


‘AA—Business Education, Education, Physical Sclence, Social Science, 
Fine Aris. 


AA Léa, Poele, rdi, Potent, Bien, 
cial Science, Liberal Ап 


B5. Businest Nini, Lao, Haman, Natural ccn, 
ioci Sciences, Technical Scien 


B.Th—Religion, 


Arts Education, Science, Ма, Ego, French, 
ον πο 
Riy, Feel Sine, ჩენ 


ҺА Шина Мм, oped Selene, Social μα, Mon Slee, 
Mathematics, Education. 


Placement Director 
Mr. W. Ervin Roason 


Student Personnel Officer. 
Mr. Charles Breeden © 


Placement Director 
Mr. Nelson R. Freeman 


President 


Dr. James M. Owens 8 


Placement Director. 
Mr. Thomas Е. Kee. 


Placement Director 
Mr. James А, Gates 


SOUTHERN UNIVERSITY AND 
ACRICULTURAL AND MECHANICAL 
COLLEGE 
Southern Branch Post Office 
Baton Rouge, Louisiana 70813 
Phone: 504-775-6300 
SPELMAN COLLEGE 
Atlanta, Georgia 30314 
Phone: 404-653 2148 
STILLMAN COLLEGE 
Pos: Office Box 1430 
Tuscaloosa, Alabama 35402 
Phone 205-752-2540 
ЗИМАЧИЕЕ RIVER JUNIOR COLLEGE 
Post бїйсс Box 772 
Madison, Florida 32340 
Phone: 934 973-2208 


BA, BS, ΜΑ, MED, LLB.—Liberal Arts, Sciences, Lam, Education, 
Agriculture, Business Administration, Engine 


ВА, BS—Fine Arts, Liberal Arts, Physleal Sclence, Social Sclences, 
Home Economics, Physical Education. 


AB, BS.—Sociology, Spanish, Et, Biology, Business Adm, 
Business Ed, Chemistry, Commercial Studies, Elementary Education, 
French, General Science, Health & PE, History, Mathematics, Music 
Education, Physics, Social Sciences. 


‘AA—General College, Pre-Business, Pre Medica, Pre-orsing, Secretarial. 


Placement Director 
Mr. James F. McKay 


Placement Director. 
Miss Carolyn Crawford 


Placement Director 
Mr. Cli'ton Collins 


Registrar 
Mr. James Β. Brown 


TALLADEGA COLLEGE 
Talladega, Alabama 35160 
Phone: 205.362.2152 


TENNESSEE AGRICULTURAL AND 
INDUSTRIAL STATE UNIVERSITY 
3500 Centennial Boulevard 
Nashville, Tennessee 37203 

Phone: 615 · CH 24311 


TEXAS COLLEGE 
2404 North Grand Avenue 
Tyler, Texas 75703 
Phone: 24 - LY 4.7258 

TEXAS SOUTHERN UNIVERSITY 
3200 Wheeler 
Houston, Texas 77004 
Phone: 713-4 8 0611 

TOUGALOO COLLEGE 
Tougatoo, Mississippi 39174 
Phone: 601-366-3425 

TUSKEGEE INSTITUTE 
Tuskegee institute, Ala, 36088 
Phone: 205-727-2000 


BAX English, History, Pyschology, Sociology, Economics, Education, 
Chemistry, Biology, Mathematics, Math Physics, Musi, Philosophy, 
Languages 


BA, BS, MA, MS, MED—Agriculture, Liberal Arts, Physical Science, 
Education, Engineering. 


BA, BS.—flementary Education, Home Economies, 


BA, BS, BEA, BMus., Bosé, ВВА, LLB, MA MEd, MMusE, 
M§.– fine Arts, Libera Arts, Science, Mathematics, Business, Law, 
Industrial Education, Pharmacy. 


BA, B S — ზი იგე, Chemistry, Economics, English, Elementary Education, 
Health & Physical Education, History, Music Education, Mathematics, 
Philosophy & Religion, Political Science, Sociology. 


BS, MS, M Eó — Agriculture, Physica! Science, Social Science, Educa 
tion, Engineering, Nursing згу Medicine, Home Economics, 
Food Adm, Physical Ed. 


Placement Director 
Mr. James Adams 


Placement Director. 
Mrs. A. б. Sasser 


Placement Director. 
Mr. David H. Johnson 


Placement Director 
Mr. Elva К, Steward 


Placement Director 
Mr. А.А, Branch 


Placement Director. 
Mr. G. L. Howell 


Unca sion СОЦЫ Junior Cole Dimas Ceneral Education, Pre Business, Pell, — მივი 
lica, Mississippi 39175 s, Preindustria Arts, Pre Science, Terminal Mr. Arthur Kinnard, Jr. 
Prone 601 2:11 
VIRGINIA SEMINARY AND COLLEGE ВА, BS, B.Th, B.0.—Psycholopy, Social Dean 


field and Devitt Streets 
Lynchburg, Virginia 24501 
Phone: 70: 


ΥΠΟΙΝΙΑ STATE COLLEGE 
Petersburg, Virginia 23008 
Phone: 1037338111 

VIRGINIA UNION UNIVERSITY 
1500 North Lombardy Street 
Richmond, Virginia 23 
Phone: 703 - EL 5-2882 


‘Adm, El. Ed, Religion. 


ВА, BS, MA, MS, MAT—Arls and Sciences, Éducation, Commerce, 
culture, Home Ecoromies, and Indust 


BA, BS, BO.—Liberal Arts, Education, Social Science, Natural Science, 
Theology. 


Wr. J. R. Williams 


Placement Director 
Mr. Alphonso McCain, Sr 


Placement Director 
Mr. Quallie W. Moo: 


COLLEGE 
South Carolina 29042 
1933346 


‘AA—Education, Liberal Arts. 


Placement Director 
Mrs. Wilsie Jenkiis 


WSN < A STATE COLLEGE 
Tuta ~ ost Virginia 25112 
Phor. : 12683901 

WILDERE GCE UNIVERSITY 
Wilberforce, Ohio 45384 
Phone: 513-372-6321 


WILEY COLLEGE 
111 Rosborough Springs Road 
Marshall, Texas 75570 
Phone: 214 - WE 5-9361 
WINSTON-SALEM STATE COLLEGE 
Winston Salom, I. 6. 27100 
Phone: 91972535 


AM, BA 


$.—Education 


BA, BS, 85.64, B.0.—Social Science, Humanities, Music, Sciences & 
Mathematics, El. and Sec. Education, Theology. 


BA, BS.—Education, Physical Science, Liberal Arts, Theology, Business 
‘Adm, Social Science. 


BA, BS.—Nursing, Education. 


Placement Director 
Mr. бий Pitts 


Director Cooperative Education 
Mr. Richard A. Steele 


Placement Director 
Mr. G. H. Chandler 


Placement Director 
Mr. Hamlet E. Goore 


XIVIER UNIVERSITY ог 
LOUISIANA 


Palmetto and Pine Streets 
New Orleans, Louisiana 70125 
Phone: 504 - HU 8-6641 


BA, B5—Ut Fine Arts, Physical Science, Pre Medicine, 
Engineering, Business Administration, Education, Pharmacy. 


Placement Director 
Mrs. Lois Taplin 


STATISTICS to be 


ав published in the FEDERAL REGISTEP ^f. 5 FEBRUARY 1970 


REQUIRED UTILIZATION ANALYSIS 


prepared/available as supporting documents to the Affirmative Action Plan (ААР). 


EEO-1 Statistics for 1969, 1970, 1971, and current EEO-1 Statistics. 


(Current = no more than 
ninety (90) days from the date of the Review.) 


Using the nine (9) EEO-1 Categories, list all employees, by each category, include: 


Neme - Job Title - Race - 


- Date of Hire - Department - Salary/Rat: 


By Department, list all employees by EEO-l Category (listing highest categories first) and include: 
Name - Job Title 


- EEO-l Category - Race - Sex - Date of Hire - Salary/Rate. 


For the previous twelve (12) months, prepare lists 
utilization analysis by contractor. 
submitted.) as follows: 


(These lists shall be available for conducting 
Statistical summaries may be sufficient to include in the AAP 


(1) APPLICANT TALLY - FLOW CHART that include 
Specific Hiring Reason for 
Name - Job Title - Race - Sex - Referral Source - Action or Non-Hire . 


(2) HIRES, by blue and white collar category, include: 


Date of Specif: 
Name - Job Title - Race - Sex - Hire - Sali ate - Referral Source. 


(3) TERMINATIONS, by blue and white collar category, include: 


Date of 
Name - Job Title - Race - Sex - Hire 


Date of 
- Salary/Rate - Termination - Reason. 


1. 


STATISTICS 
(4) 


(5) 


(6) 


(7) 


(8) 


4 
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REQUIRED UTILIZATION ANALYSIS 


(continued) 


PROMOTIONS = include: 


Previous Job Title Present Job Title Date of Date of 
Name - and Salary/Rate - and Salary/Rate - Race - Sex - Hire - Promotion. 
POTENTIALS for promotion - include: 

Present Potential Date of Date when Promotion 
Name - Job Title - Job Title - Race - Sex - Hire - Action may occur . 


TRAINEES (Meaningful training which increased the employee's qualifications for higher level 
positions or would allow the employee to move laterally to a position resulting in career 
progression.) - include: 


Title of course which was completed 


Name - Race - Sex - during the previous twelve (12) months. 


BID SHEETS for the last ten (10) job opportunities. Include the successful and unsuccessful 
bidders showing: 


Date of Reason for 


X - Department - Hire - Selection/Rejection. 
WORK SHEETS used in conducting utilization analysis. 


Name - Job Title - Race - 


DOCUMENTATION OF 
AFFIRMATIVE ACTION 


Local management shall document affirmative action taken clearly 
and briefly on the note sheets contained in this part of the manual. The 
following are examples of affirmative action which should be recorded: 


Minority group recruiting activities with schools, churches, Urban League, 
NAACP, community action groups, etc. and results. 


Meetings with employees to discuss urban affairs activities. 


Activities such as committee assignments associated with civic or serv- 
ice clubs, Chambers of Commerce, etc., pertaining to urban affairs. 


Discussions with minority group leaders and/or organizations. 
Discussion with union representatives on equal opportunity activities. 
Supervisory training programs on urban affairs. 


Non-statistical data on hiring and promotion of minority group individuals, 
including management assistance given to the operation of the NAB/ 
NJAB Programs. 


Other items of this general nature. 


GOAL 


NOTES ON AFFIRMATIVE ACTION TAKEN 


DATE 


ACTION 


